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IRS Form W-8BEN-E
Broadridge Corporate Issuer Solutions 
P.O. Box 1342
Brentwood, NY 11717-0718

Dear Shareholder,

Thank you for reaching out to Broadridge Corporate Issuer Solutions. Enclosed is the form that can be used to apply 
W-8BEN-E information on an existing account. 

Things to Remember when Mailing the Form:

• Please read the contents carefully and follow all the instructions provided. Additional instructions for completing this form are 
available at the website irs.gov.

• Make sure the appropriate individual has signed the form. When submitting the form, please include documentation 
authorizing the signature on behalf of the entity (i.e. Corporate or Non-Corporate Resolution).

• Entities of a foreign country with which the United States has an Income Tax Treaty may be eligible for a reduced rate of, or 
exemption from, the standard 30% withholding for foreign shareholders. In order to be eligible, you must have a certified 
W-8BEN-E on file.

• If there is any change in circumstances which would make any of the information on the W-8BEN-E no longer valid, you will need 
to re-certify by submitting a new W-8BEN-E with the correct information.

• Retain copies of all documents for your records.

Overnight Mail

OR  Broadridge Corporate Issuer Solutions 
P.O. Box 1342 
Brentwood, NY 11717-0718 

Broadridge Corporate Issuer Solutions 
Attn: BCIS IWS 
51 Mercedes Way 
Edgewood, NY 11717-8368

If you have any questions regarding your shareholder account, please contact us at: 

Telephone Numbers: (866) 205-7273 or (413) 775-6091 - 8:30AM-6PM ET (Mon-Thurs), 8:30AM-5:00PM ET (Fri)

E-mail: shareholder@broadridge.com

Sincerely,

Shareholder Communications
Broadridge Corporate Issuer Solutions

Please submit your completed form and supporting documentation to the below address: 

Regular Mail
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