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Dear Shareholder,

Thank you for contacting Broadridge Corporate Issuer Solutions regarding a transfer of shares. This package includes 
the form and instructions needed to complete your request.

Use this form to:

•	 Transfer shares to another person, trust, or add a Transfer on Death beneficiary

•	 Change your registration, such as adding or removing an owner, moving shares to or from a trust, removing a 
custodian, or changing a name

•	 Transfer shares after the death of an owner

Do not use this form to move shares to or from a brokerage account. Your broker must initiate that transfer. Provide 
your broker with our DRS number 7824 and a copy of your statement. To get a copy, visit investor.broadridge.com 
or scan the code above.

Steps to Complete Your Transfer

Step 1 - Complete the enclosed Legal Transfer Form (pages 1 & 2)

Each current holder or authorized representative must sign (Executor, 
Trustee, etc.)

Step 2 - Include a valid Medallion Signature Guarantee and IRS Form W8BEN or other applicable tax form.

Step 3 - If this is a deceased owner transfer involving a deceased owner who was not a U.S. resident or U.S. citizen, 
also send one of the following:

•	 a Federal Transfer Certificate from the U.S. IRS, if required, or if applicable

○	 a notarized letter signed by the estate representative stating that:

○	 the deceased owner was not a U.S. citizen or resident at the time of death

○	 the death occurred on or after January 1, 1977

○	 the gross value of the deceased owner’s U.S. estate at the date of death did not exceed USD $60,000

For more information about Federal Transfer Certificate requirements, visit irs.gov.

For assistance, please contact us via online chat, email, or phone, and visit our website at shareholder.broadridge.com/bcis 
for additional information.

Regular Mail:						      Overnight Mail:

Broadridge Corporate Issuer Solutions			   Broadridge Corporate Issuer Solutions
P.O. Box 1342						      Attn: BCIS IWS
Brentwood, NY 11717-0718				    51 Mercedes Way
							       Edgewood, NY 11717-8368

Legal Transfer Form
International Shareholders
Save Time - Start or Track Your Transfer Online:
Investor.broadridge.com | Scan the QR code

Scan QR code for
quick video tutorial



INTL_LTF – 1.0

Each registered owner must sign their name EXACTLY as it appears on 
the account. The authorized person(s) must sign in his/her legal capacity. 
The undersigned hereby irrevocably constitute and appoint Broadridge as 
attorney to transfer the shares with full power of substitution in the premises.

Signature: ______________________________________________________

*Legal Capacity: _________________________________________________

Signature: ______________________________________________________

*Legal Capacity: _________________________________________________

Date: _____________________    Tel: ________________________________

E-mail Address: __________________________________________________

*The authorized person(s) must sign in his/her legal capacity. (Example: Executor,  
Trustee, Power of Attorney)

CURRENT ACCOUNT INFORMATION

TRANSFER SPECIFICS

Legal Transfer Form - Page 1

5.	 Total Shares to be transferred: (Check one box)

DRS Book-Entry Shares: (Whole shares)

6.	 Reason for Transfer: Check only one box. All transfers will be assumed a gift if no box is checked. If we receive documentation the 
shareholder is deceased, the transfer will default to inheritance. We recommend you consult your tax advisor regarding the tax implications 
for each scenario.

Certificated Shares: Plan Shares: (Example: 120.0123)

7.	 Your signature is REQUIRED:

Medallion Signature Guarantee (MSG)
Signature(s) must have a MSG from a commercial 
bank, broker, credit union or other financial institution. 
A notary stamp/seal or consulate stamp cannot be 
accepted in place of a MSG.

Transfer ALL Shares

Gift No Change in Beneficial Ownership Inheritance: Date of Death _____________ Price Per Share _____________

Transfer only the below specified shares

IMPORTANT: You must include original stock certificates.
Note: Any certificated shares submitted will be converted to 
DRS Book-Entry Shares. !

IMPORTANT: You must complete both pages of this form. !

1.  Name of Stock Issuer: (Example: ABC Company)

2.  Account Number: (2-10 digits after the dash)

-

3.  Account Registration: (Example: John Smith OR John Smith and Mary Smith JT TEN)

4.  Mailing Address:

State: Zip Code:

-

City:

Country:
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NEW HOLDER/RECIPIENT INFORMATION

Legal Transfer Form - Page 2

Trust: ________________________________
        (Trust Date)

Other: _________________________________________________________________
          (Example: Tax-Exempt Charity, Corporation)

8.	 New Shareholder(s) Account Type - CHECK ONE:

Individual Joint Estate Custodial Add a Transfer on Death Beneficiary (one per account)

9.  New Shareholder(s) Information – see shareholder.broadridge.com for formatting examples:

Please indicate one: New Account Existing Account Number -

Primary Shareholder Name: (First, MI, Last)   Individual   /   Trustee   /   Custodian   /   Executor   /   Other

Secondary Shareholder Name: (First, MI, Last)   Joint Tenant   /   Co-Trustee   /   Minor   /   Transfer on Death Beneficiary   /   Other (if applicable)

Mailing Address:

New Shareholder Contact Information: E-mail Address: Telephone Number:

*By electing to enroll in the plan, I admit to reading the company’s applicable plan 
document and agree to its terms. If no signature is provided, then the shares will be 
placed outside of Plan into DRS Book-Entry. The remaining fractional share will be sold 
and will be subject to associated sale and brokerage fees as outlined in the company’s 
applicable plan document.

New Shareholder Signature: _____________________________________________________                 Date: _______________________________

Enroll in Plan*: Yes No
Credit all Shares

10.  Share Designation:

provide a form for each recipient for the total shares being transferred

Partial Credit
Plan enrollment is available only if offered by 
the issuer. If selected, the new account will 
be enrolled in 100% dividend reinvestment. If 
other options are available, the new holder may 
update the election after receiving a statement 
with the new account number and creating a 
profile at shareholder.broadridge.com.

Trust Name/Estate Name:

State / Providence:

Postal Code: Country:

City / Town:
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Frequently Asked Questions (FAQs)
Use this page to guide you through common questions when completing your Legal Transfer Form.

1.	 What is a Medallion Signature Guarantee (MSG)?
An MSG is a stamp or seal that verifies the authenticity of a signature when transferring securities. It confirms 
the signer’s identity and authority to act. You can obtain an MSG at most banks, credit unions, or brokerage 
firms that participate in a Medallion Program. A notary or embassy seal will not be accepted.

2.	 How do I get a Medallion Signature Guarantee?
Financial institutions, such as your bank or broker, may ask for photo identification, proof of ownership for 
the shares, and documents showing your legal authority to act, such as estate or trust papers. If you are not a 
customer, call ahead to confirm the service is offered.

3.	 Do I need to send additional documents if I have a Medallion Signature Guarantee?
If you are an existing shareholder transferring shares, the only additional document needed is a completed IRS 
Form W-8BEN to certify the new account. For a deceased shareholder transfer, a Federal Transfer Certificate 
(IRS Form 706-NA) maybe required. Please visit irs.gov for more information. There is an alternative if certain 
qualifications are met. See FAQ #4 below.

4.	 What is a Federal Transfer Certificate and when is it needed?
A Federal Transfer Certificate is a document issued by the U.S. Internal Revenue Service (IRS) that may be 
required for certain deceased owner transfers involving a non-U.S. resident and non-U.S. citizen. If it is not 
required, we may accept a notarized letter signed by the estate representative stating that:

•	 the decedent was not a U.S. citizen or resident at the time of death

•	 the death occurred on or after January 1, 1977

•	 the gross value of the decedent’s U.S. estate at the date of death did not exceed US$60,000

For more information, visit irs.gov.

5.	 What tax certification form should international shareholders submit with a transfer request?
Most international shareholders should submit IRS Form W-8BEN. If a different W-8 form applies to your account 
type or tax status, submit the appropriate IRS form with your request. This form helps determine the correct tax 
withholding for the account. If you are unsure which form to provide, consult your tax advisor.

6.	 What if my name has changed?
Provide a copy of your marriage certificate, divorce decree, or a court order confirming the new name.

7.	 What if I can’t find my stock certificate?
Contact us before submitting your request. We’ll confirm you have stock certificates and explain how to replace 
them and the bonding process needed. Only original certificates can be accepted for transfer.

8.	 How long does it take to process my transfer?
Most transfers are completed within 5 to 10 business days once all required documents are received in good 
order. We will contact you should any additional information or documentation be required.

9.	 Will my dividend or direct-deposit settings carry over?
No. Dividend elections and direct deposit instructions do not automatically carry over to the new account. If 
offered by the issuer, you may elect 100% dividend reinvestment on page 2 of the Legal Transfer Form. Other 
changes can be made after the new account is created and you receive a statement with the new account 
number. To make changes online, you must first create a profile at shareholder.broadridge.com.

10.	 How can I get more help?
Visit shareholder.broadridge.com for instructions, current forms, and additional help. For the fastest assistance, 
please use the chat feature. Additional contact information may be available on the website based on the issuer.

11.	 Will my documents be returned?
No. Please keep copies of all documents for your records. Documents submitted with your request will not be 
returned.
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Sale Request After Transfer Form (optional)

Medallion Signature Guarantee. Note to Guarantor: Medallion 
stamp must be fully legible and must not be dated or noted.

NEW OWNER SIGNATURE:	

Title:	

NEW OWNER SIGNATURE:	

Title:	

Daytime Telephone Number:	

Email:	

The signature of all owner(s)/authorized parties is required to process this transaction:
I/We (the undersigned), as a participant in the sales program administered by Broadridge, acknowledge that Broadridge is acting on 
behalf of the participating company, is not acting as a broker-dealer, and will not execute any sale on behalf of participants. Rather, 
Broadridge will forward requests to sell such shares to a broker-dealer appointed by Broadridge, including possibly a broker-dealer 
affiliated with Broadridge, who will execute the transaction. The broker-dealer will sell the shares on the open market pursuant to the 
terms of the controlling sales program document. The price per share for the shares sold will reflect transaction fees and brokerage 
commissions and the actual price will be determined pursuant to the sales program document. In general, sales are made at least once 
a week. Depending on the number of shares being sold and current trading volume in the shares, sales may be executed in multiple 
transactions and may be traded on more than one day. The selling price will not be known until the sale is complete. Broadridge will not 
be liable for any losses or liability incurred by participants arising from, related to, or in connection with the administration of the sales 
program or Broadridge’s actions or non-actions with respect to the sales program, and participant shall indemnify and hold harmless 
Broadridge from all losses and liabilities incurred by Broadridge. If you choose to sell registered shares through the sales program, unlike 
a stock brokerage account, the timing, pricing, and manner of sales through the sales program will be subject to the provisions of the 
sales program and will be outside your control.

The signature(s) below indicate that I/we have read the company’s respective plan document and agree to its terms.

AUTHORIZED SIGNATURE

Signatures on Behalf of a Business Entity: You must obtain a Medallion Signature Guarantee stamp. After your signature, enter your title (e.g., 
John Smith, President, or Jane Smith, Power of Attorney). If the names on the account need to be changed, or if a registered owner is deceased, a 
transfer must be completed.

Please complete and return this optional form with your transfer documents ONLY if the new owner wants to sell shares after the transfer is 
completed. This form must be completed and signed by the new owner or authorized signer for the new owner. If the new owner 
is an entity, the authorized signer must obtain a Medallion Signature Guarantee.

If you do not want to sell shares, no action is required and this form does not need to be returned.

SALE SPECIFICS

Sell this number of shares:

Sell ALL shares and close account.
(no additional boxes should be checked)OR

Plan Shares
(Example: 123.44)

Book Entry Shares
(Whole Shares)
(Example: 123.44)

NEW OWNERS INFORMATION

Social Security or Tax ID number on the new account:

Names on the new account to be sold:

Company: (Example: XYZ Company)


